
 

 

COVID 19 – EMERGENCY ACTION PLAN  

 

This action plan supports our management, staff team and families of the actions we 

will take in the event of symptoms or a positive COVID-19 test result. This guidance 

applies to all Kirkgate Childcare staff, Children who attend Kirkgate Childcare and 

their parents or carers. 

How to Deal with Staff or Children Displaying Symptoms of COVID-19 
If anyone becomes unwell with a new, continuous cough or a high temperature in the 
setting, they must be sent home and advised to follow the guidance for households 
with possible coronavirus infection.  
 
If a child is awaiting collection, they should be moved, if possible, to a room where 
they can be isolated behind a closed door, with appropriate adult supervision. 
Ideally, a window should be opened for ventilation. If it is not possible to isolate 
them, move them to an area which is at least 2 metres away from other people. 
 
If they need to go to the bathroom while waiting to be collected, they should use a 
separate bathroom if possible. The bathroom should be cleaned and disinfected 
using standard cleaning products before being used by anyone else. 
 
PPE should be worn by staff caring for the child while they await collection if direct 
personal care is needed and a distance of 2 metres cannot be maintained (such as 
for a very young child or a child with complex needs). 
 
In an emergency, call 999 if they are seriously ill or injured or their life is at risk. Do 
not visit the GP, pharmacy, or a hospital. 
 
If a member of staff has helped someone who was unwell with a new, continuous 
cough or a high temperature, they do not need to go home unless they develop 
symptoms themselves. They should wash their hands thoroughly for 20 seconds 
after any contact with someone who is unwell. Cleaning the affected area with our 
medical grade sanitisers after someone with symptoms has left will reduce the risk of 
passing the infection on to other people. Guidance about cleaning non-healthcare 
settings can be found on the gov.uk website 
 
Post Incident Actions 

• Managers should inform the Local Authority and the Health and Safety lead 
with as much detail as possible. 

• Regular contact should be made with the parents/carers or the staff member 
to ensure the persons wellbeing and to obtain the test results when available. 



• As soon as the results are available, the Local Authority, Ofsted and the 
Health and Safety Lead must be informed asap who will then co-ordinate any 
further steps that are necessary. 

  
How should PPE and face coverings be disposed of? 
To dispose of waste from people with symptoms of coronavirus, such as disposable 
cleaning cloths, tissues and PPE: 

• put it in a plastic rubbish bag and tie it when full 

• place the plastic bag in a second bin bag and tie it 

• put it in a suitable and secure place marked for storage for 72 hours 
 

Waste should be stored safely and securely kept away from children. You should not 
put your waste in communal waste areas until the waste has been stored for at least 
72 hours. Storing for 72 hours saves unnecessary waste movements and minimises 
the risk to waste operatives. This waste does not require a dedicated clinical waste 
collection in the above circumstances. 

 

Should a staff member develop symptoms either in work or on days off  

• new persistent dry cough 

• high temperature 

• and/or loss of smell and taste 

The nursery manager or person in charge must be notified immediately, and the 

person should remove themselves from the setting. Any staff member with 

symptoms will be advised to follow the guidance for households with possible 

coronavirus infection and get tested as soon as possible.  

If a test has been carried out and it returns negative, the symptoms will be managed 

like any other illness absence, If the staff member feels well enough to do so, at this 

point they would be allowed to return to work. 

 

If a test returns positive, the nursery manager or person in charge must be informed 

immediately of the result and the staff member who has tested positive must adhere 

to the self-isolation rules, at this point there may be times when we need to either 

swap children’s days or reduce children’s times due to being unable to use our usual 

supply staff and to ensure our high standards of childcare are maintained. In this 

instance working families would be prioritised.  
 

If your child has to isolate due to having covid-19 symptoms, or any other reason for 

self-isolation (such as nursery closure if advised by PHE or travel abroad), fees are 

payable in line with our normal terms and conditions. 
 

 


