
 

 

ABSENT CHILD POLICY 

 

Although attending nursery is not compulsory, attendance is important for all 

children’s development and creates foundations for life. All Early Years providers 

have a responsibility to monitor this closely and liaise with parents to ensure 

children use their nursery place to its full potential.  

 

If your child cannot attend on their scheduled day, please inform us via phone or 

email. We will then make a note of the reason for absence and mark as 

authorised on the register. We understand that you may choose to book holidays 

during term time whilst your child is of nursery age, please inform us of these 

dates as soon as possible.  

If we do not receive an explanation of absence, we will endeavour to contact 

you that day. If we fail to make contact within 48 hours by phone or mail, this 

may result in Kirkgate Childcare conducting a home visit or us contacting 

Children’s Services. (This is in accordance with the Children’s Act 2004.) 

Local authorities require nurseries to follow up on all child absences from the 

first day. This procedure aims to ensure that children are safe and accounted for. 

There have been notable, although thankfully rare, occasions when a child has 

been within their own home when their parent or carer has had an accident or 

been incapacitated, leaving the child alone for a substantial period. This policy 

aims to provide a system to prevent this happening. 

The goal of this procedure is to ensure the safety of both children and parents. 

This policy supports the vision and aims of our nursery by: 

• Encouraging staff, parents/carers, and children to maximise learning 

experiences so that all children can reach their full potential. 

• Providing clear procedures for involving parents/carers in matters related 

to attendance. 

Children should attend nursery, on time for each of their sessions, unless 

unavoidable circumstances arise. This allows children to have full access to the 

Early Years Curriculum preparing them for primary school.  

At Kirkgate Childcare we ask that Children arrive before 9.30am for a morning 

session and before 1.00pm if they attend just afternoon sessions. Late arrivals 

can interrupt the early education of all children in the nursery.  

 

 

 



 

 

The role of Early Years Professionals  

Early Years Professionals complete a register as children arrive. If parents/carers 

have not explained the reason for absence by 10am, or 1.30pm if the child 

attends afternoon sessions, the person in charge or key person will aim to 

contact the parent. If no explanation is given, we will enter the absence as 

unauthorised. 

 

If absence is a persistent problem (15% or more) or a pattern is observed, a meeting 

will be arranged at the setting with the parent, Key Person and Manager. 

  

Kirkgate Childcare adheres to the Early Years Foundation Stage Curriculum and 

acts on advice given by North Yorkshire Council in conjunction with Ofsted. 

  

 


